TOWN OF FITZWILLIAM, NH
BUILDING PERMIT APPLICATION INSTRUCTIONS

These instructions are designed to assist you in applying for building permits and answer questions you
may have in this regard. Please read these instructions carefully before you fill out the building permit
application. If you need additional assistance or information, you can contact the Selectmen’s Office.

The authority to issue building permit resides with the Board of Selectmen and the Building Inspector
(Fitzwilliam Land Use Ordinance Chapter §127-39).

WHEN DO | NEED A BUILDING PERMIT: Building permits are required for all new construction,
additions and renovations to any building or building system, both interior and exterior. Building Permits
are also required for the following:

Relocation and/or rebuilding any structure

Any work associated with changing the use or occupancy of a building

Accessory buildings except as noted below

Swimming Pools

Plumbing and sewage work where additional lines or fixtures are added

Change of seasonal dwelling to year-round use

Installation of Manufactured home

All building major structural changes and repairs

You need to consult with the Building Inspector or the Selectmen’s Office, if you are unsure of whether or
not you need a Building Permit.

All structures, regardless of whether or not a Building Permit is required, must meet front, rear and side

yard setbacks in accordance with Town Land Use Ordinances. See §127-19 for special provisions and

exceptions to dimension regulations. Note: the symbol “NR” on this table indicates no specific minimum
or maximum regulation.

Zoning Minimum | Minimum | Minimum | Minimum | Minimum Minimum | Maximum | Maximum
District Lot Area Lot Lot Depth | Lot Front | Side/Rear | % Open Building Building

(Sq. ft) Frontage | (ft) Yard (ft) | Yards (ft) Space Coverage | Height (ft)
(ft) %

Residence | 40,000 100 100 50 10 NR NR 36
1

Rural 120,000 300 125 75 20 NR NR 36

Village

Center NR NR NR 10 10 NR NR 36
Business

General 40,000 200 80 50 30 35 35 36
Business

Light 160,000 200 50 100 50 35 35 36
Industrial

General 160,000 200 50 100 50 35 35 36
Industrial

1. In the Rural District the minimum lot area shall be one hundred twenty thousand (120,000) square feet;
however, not less than eighty thousand (80,000) square feet in any lot in Rural District shall consist of
soils which are rated as moderately drained or by Cheshire County Conservation District. Wetland areas,
excluding bodies of water, may be used to satisfy minimum lot requirements, provided that seventy-five




(75%) of the minimum required lot sis is contiguous non-wetlands and that the contiguous non-wetland
area is sufficient in size in configuration to adequately accommodate all required utilities, such as a well
head and sewage disposal for on-site septic tanks and leach fields.

2. In the Village Center Business (VCB) District, where a non-residential use abuts a residential district,
the yard or yards abutting the residential district shall be increased to twenty (20) feet.

3. Where an industrial use in the LI (light industrial) or Gl (general industrial) abuts a residential use or a
residential district, the yard or yards abutting the residential use or district shall be increased to one
hundred (100) feet. The minimum front yard shall be measured from the edge of the public right of way
where it abuts the property line. (Amended by STM 11-0101989 by Art. 4)

4. The minimum front, side and rear yard number indicates the setback from a public or private street
and/or property lines. (Added by ATM 03-11-2025 by Art. 7)

YOU ARE NOT REQUIRED TO GET A BUILDING PERMIT FOR NORMAL MAINTENANCE
ACTIVITIES THAT INCLUDE:

Painting and cosmetic work such as carpet, tile, gutters, etc
Re-roofing
Repair by replacement in kind, such as new windows and doors
Replacing components of plumbing and electrical systems
Fences, stone walls and other landscaping. Boundary and Road stone walls need to comply with
RSA 472:6 Removing or Altering Boundary Markers. —
I. Any person who purposely commits or causes to be committed any of the following acts with
regard to a boundary marker knowing it to be a boundary marker shall be guilty of a
misdemeanor: defacement, alteration of location, or removal of a stone wall or monument, or a
mark on a tree, made for the purpose of designating a point, course or line in the boundary of a
tract of land or in the dividing line between towns.
II. The provisions of paragraph | shall not apply when a boundary marker is moved pursuant to:
(a) Mutual agreement between all landowners whose property lines are affected by the moving of
the boundary, or
(b) Authorization by government officials in order to more accurately place the boundary, or
(c) Afinally adjudicated court order or decree, or
(d) Allaw that requires or allows the movement or alteration.
Uninhabited accessory building with a floor area of 120 square feet or less, including but not
limited to:

= Doghouse

= Quthouse

= Children’s Playhouse

= Animal Coop

» New or replacement heating and air conditioning systems. You will need to contact the Fire

Department to determine if an inspection is required.

NOTE: All structures, regardless of whether or not a Building Permit is required, must meet front,
rear and side yard setbacks in accordance with Town Land Use Ordinances, which can be found
on the Town’s Website or the Land Use Office. In addition, no structures are allowed to be located
within the Town of Fitzwilliam’s highway right of way.

NOTE: All wells must be located no closer than 100 feet from any town road right of way. If a well
is located within this 100 foot limit, the property owner is required to sign a Well Release form and
record the document at the Cheshire County Registry of Deeds.

NOTE: Even if a Building Permit is not required, certain structures may be assessed as real
property for tax purposes in accordance with the town’s real estate assessment policy.

e Building Permits are issued for only those items expressly described in the permit. Once a
Building Permit has been issued, NO changes may be made to the approved project unless
authorized, in writing, by the Board of Selectmen or the Building Inspector. Requests to modify a
Building Permit must be in writing and submitted to the Selectmen’s Office.

Permits are valid for one year from the date of issue. Permits may be extended beyond one year
upon written request from the applicant. Requests should be directed to the Selectmen’s Office.
Each Building Permit is issued for a specific structure. Additional structures require separate
Building Permits. In most cases , the Building Inspector/Board of Selectmen may allow one




additional small, uninhabited building to be include on a single building permit. For example: a
new home with a detached garage, breezeway, screened porch, deck etc. constructed at the
same time would require one Building Permit.

Building Permits are issued for structures on Class 1 through Class V highways (NH RSA 674:41)
Building Permits Applications are accepted in the Selectmen’s Office. Applications must be
complete and include the applicable fee. Incomplete applications will not be accepted. All
applications properly submitted will be acted upon within 30 days of receipt.

Applicants are advised to acquaint themselves with the Fitzwilliam Zoning Regulations and
Fitzwilliam Building Codes (State of NH Building Requirements).

Applicants should be aware that violations of the Town’s Zoning Ordinance may be dealt with in
the Court System and could result in fines up to $275.00 per day, for each day the violation
exists.

I. SUBMITTAL INSTRUCTIONS
o Please read these instructions thoroughly. All applications submitted that are not in strict
compliance will be returned. Fill out the application form completely. All prescribed
information must be attached. Hard copies of all State and Local permits, variances,
special exceptions, etc. must be attached. It is the applicant’s responsibility to submit all
required information.
NOTE: The number one cause of delay in the permit process is poor quality plans, missing plans or
pages, and plans not drawn to scale. The number two cause of delay is missing forms and application
forms are either incorrectly filled out or not complete. Incomplete applications or applications without
all documents required will be returned.

YOU MUST PROVIDE:

For new structures, attach a floor plan and elevation views of the structure complete with
dimensions and a written description of what is being built. All plans must be to scale,
clean and neat. Rough sketches will not be accepted

For existing buildings, show what areas are being renovated or added. All plans must
be to scale, clean and neat. Rough sketches will not be accepted

Attach a plot plan showing the location of the structure, indicating the distance to the
streets and lot line, location of driveways, outbuildings, wells and septic system.
NOTE: This can be included in the same plan as described above if the information can
be shown clearly. The same drawing requirements will apply.

Attach a copy of the State of New Hampshire Permit to construct the septic system for all
new construction. For structures which normally have no sewage effluent (such as a
shed) mark this “not applicable “ on the application. For alternative sewage systems,
submit complete details of the system with the application. Alternate system must include
an approval from the Town Health Officer.

An approved State Septic Plan must be on file for Construction Permits requesting
renovations or additions. If a State approved plan is not available, a State approved
contingency plan will need to be on file in the event that the current septic system fails.
In addition, evidence must be supplied showing that the existing system is working
properly.

Attach a driveway permit issued by the Department of Public Works for all
construction on town roads in which a new driveway is to be constructed or an existing
driveway is to be upgraded. Construction on State of NH highways require a permit from
the State of NH Transportation Department.

If the property is located in the Historic District, you will need approval from the Historic
District Commission.

All Construction must be in accordance with the town zoning by-laws. An application that
does not comply with town zoning by-laws can only be considered if accompanied by a
Variance or Special Exception (whichever is applicable) issued by the Zoning Board of
Adjustment (ZBA).

All industrial and commercial construction, including multi-family housing, will require site
plan approval by the Planning Board. Before a Building Permit will be issued, all Building
Permit applications will include a site plan approval.

The Board of Selectmen reserves the right to request any additional information
necessary to ensure strict accordance with all State of NH and local building and zoning
ordinances.




Il. CONSTRUCTION

No construction may start prior to the issuance of a Building Permit, with the following
exceptions:

1. The building site may be cleared. NOTE: An intent to cut may be required for
cutting in excess of 10,000 board feet. Please contact the Selectmen’s Office for
guidance or see RSA 79:1, Il (4)(b)(1)

The driveway may be constructed as long as the proper driveway permit has
been issued.

Work accomplished in the above areas has no effect on the issuance of the Building
Permit.

The Builder will locate/post the Building Permit issued by the Board of
Selectmen/Building Inspector in a conspicuous location.

The Town requires progress inspections to include foundation, rough and final building.
We do inspect for compliance with those items covered by these instructions together
with smoke detectors, burner permits, and items mandated by State of NH law.
Construction within the Wetlands Protection Overlay District may require a Condition Use
Permit issued by the Planning Board and/or a variance issued by the Zoning Board of
Adjustment. The Selectmen’s Office or Building Inspector after looking at the Building
Permit Application will forward you to Land Use for consultation.

The Building Inspector or Board of Selectmen may visit the site from time to time to
establish compliance with your approved Building Permit and the Town’s regulations.

[ll. OCCUPANCY PERMIT

No new residential, industrial or commercial structure may be inhabited before first
obtaining an Occupancy Permit.

The Board of Selectmen/Building Inspector issues Occupancy Permits after inspection
and approval by the Building Inspector and Fire Department. Builders should allow up to

thirty (30) days for the inspection and issuance of an Occupancy Permit.

TOWN OF FITZWILLIAM
CERTIFICATION OF STRUCTURAL & LIFE SAFETY CODE




I, (Contractor/Builder/Homeowner) Representing (DBA)

Do hereby certify on this date

That all New Hampshire Energy Code related components and systems installed in the structure located

at in the Town of Fitzwilliam, New Hampshire meet or exceed

the standards of the New Hampshire Energy Code, and comply with the statements made on my

application for Certificate of Compliance and approved by the Public Utilities Commission (approval

number) . Any person who violates the provision of the Energy cod (RSA 155:D shall be

guilty of a misdemeanor.

Signature of Contractor/Builder/Homeowner
CERTIFICATION OF NATIONAL ELECTRIC CODE OF COMPLIANCE

I, (Electrician/Homeowner) New Hampshire licensed master

electrician (License #) representing (DBA)

Do hereby certify on this date . That all electrical work installed in the structure located at

(address) in the Town of Fitzwilliam, New Hampshire meet or

exceed the requirement of the current National Electrical Code.

Signature of Electrician representing the above company or Homeowner
CERTIFICATION OF PLUMBING CODE COMPLIANCE

[, (Plumber/Homeowner) New Hampshire licensed plumber

(License #) representing (DBA)

Do hereby certify on this date . That all plumbing work installed in the structure located

at (address) in the Town of Fitzwilliam, New Hampshire meet or

exceed the requirement of the current Plumbing Code.

Signature of Plumber representing the above company or Homeowner

Upon completion of the structure, the above certifications shall be signed by the builder,
electrician, and plumber and submitted to the Board of Selectmen or Building Inspector. This is to
be completed by the Contractor, if there is one.

The signed certifications are required before an Occupancy Permit is issued.

TOWN OF FITZWILLIAM

Requirements for a Certificate of Occupancy for a New Residential Unit/Addition




For a Certificate of Occupancy to be granted for a new dwelling, or substantial renovations the unit must
be “livable”. Livable is defined as the unit having available the necessities of life and being safe for
habitation. The specifics of these requirements are left to the discretion of the Building Inspector, Fire
Chief and the Board of Selectmen, but must include the following as a minimum if applicable.

1.

2.

Structural work is to be complete and in compliance with local land use codes and state law.
Electrical work must be in compliance with current National Electric Code (this is State Law).
Certification of National Electric Code Compliance Form must be signed by the licensed
electrician and submitted the Board of Selectmen or Building Inspector.

Plumbing work must be in compliance with all State Laws. Certification of Plumbing Code
Compliance form must be signed by the licensed plumber and submitted to the Board of
Selectmen or the Building Inspector.

Running water must be available in the dwelling unit. If you have a new well, State Law requires
the well digger to complete a “Well Completion Report”.

The sewage disposal system must be completed and approved for operation by the State of NH.

Entrance and exits must be fully accessible and stairways to them must be constructed in
accordance with State Building Codes.

The heating system must be completed, installed in accordance with all State Laws. This must
be inspected by the Fire Chief.

Interior stairways to be completed with handrails as required by State Building Code.

Hard wired with battery backup Fire, Smoke and Carbon Monoxide detectors must be installed
and operating in accordance with State Laws. This must be inspected by the Fire Chief.




TOWN OF FITZWILLIAM
Requirements for a Certificate of Occupancy for a Commercial Structure

Structural work is to be completed and in compliance with local land use codes, federal and state
law.

Electrical work must be in compliance with current National Electric Code (this is State Law).
Certification of National Electric Code Compliance Form must be signed by the licensed
electrician and submitted the Board of Selectmen or Building Inspector.

Plumbing work must be in compliance with all State Laws. Certification of Plumbing Code
Compliance form must be signed by the licensed plumber and submitted to the Board of
Selectmen or the Building Inspector.

The sewage disposal system must be completed and approved for operation by the State of NH.

Entrance and exits must be fully accessible and stairways to them must be constructed in
accordance with State Building Codes.

The heating system must be completed, installed in accordance with all State Laws. This must
be inspected by the Fire Chief.

Interior stairways to be completed with handrails as required by State Building Code.

Hard wired with battery backup Fire, Smoke and Carbon Monoxide detectors must be installed
and operating in accordance with State Laws. This must be inspected by the Fire Chief.




